Sample Referral Request Letter for Summer Season
Date

Name

Address

City, State, Zip

Dear Mr. Smith:

Over the years, many of my clients have asked me to speak with another family member, a friend, or one of their colleagues, concerning their investments.  Since I consider it an honor and a privilege to do so, I have been happy to accommodate their wishes.  For your additional reference and reassurance, I want you to be aware of the professional standards by which I service all referrals.

· First of all, confidentiality is the cornerstone of my business.  I consider each client relationship to be distinctly separate and totally private.

· Secondly, thoughtful, thorough and courteous service is a hallmark of my practice.

· Finally, I only offer advice to a client after first understanding his or her needs.

As we approach mid-year and the Summer Holiday Season, you may be with people you know who might appreciate another professional perspective on their portfolio (or the market) or would like to consider another way that they might be able to receive service. If that proves to be the case, I would certainly be glad to speak with them and I am both ready and able to do so.

In the interim, if there is ever anything I can do to be of additional value and service to you, please do not hesitate to call. I appreciate the trust and confidence you have placed in me and I consider your total satisfaction to be my first priority. 

Once again, thank you for your business. I look forward to speaking with you again soon.

Sincerely,

Name
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